Appendix 1 College of Communication, National Chengchi University
              Ph.D. Student Academic Progress Record Form   (From 113 Academic Year and thereafter) General Version
	Student Number
	
	Name
	
	Administrative Advisor
	

	Pre-requisite Courses
	1、Theory-Category Course  □ Completed (Check after approval)  □Remedial Course(Semester): 

	
	2、Method-Category Course  □Completed (Check after approval)  □Remedial Course(Semester): 

	Pre-requisite Courses Exemption
(Completed upon admission)
	1、Communication Theory Research (        Credits)
	Total
	   Credits
	1. Credit transfer for required courses shall be reviewed and processed by the Program Office upon admission. Credit transfer for all other courses shall be processed at the beginning of the second academic year after enrollment, in accordance with the University’s designated schedule for that academic year.

2. Courses applied for credit transfer must comply with all relevant regulations. 

(Appendix II: Application Form for Credit Transfer of Required Courses for Newly Admitted Doctoral Students, College of Communication)
(The NCCU Credit Transfer Application Form may be downloaded from the website of the Office of Academic Affairs.)

	
	2、Research Methodology         (        Credits)
	
	
	

	Other Credits Exemption

(Completed at the beginning of 2nd academic year)
	Course 1：                     (        Credits)
	Total
	Credits
	

	
	Course 2：                     (        Credits)
	
	
	

	
	Course 3：                     (        Credits)
	
	
	

	Course-taking Record
	Related Regulations

	Course Category (Credits)
	Credits Count
	Course Title
	Credits
	Course Department
	Course-Taking Semester
	Scores
	Remarks
	

	Required Courses (9)
(Finished within first year)
	
	Introduction to Communication Scholarship
	3
	Commun., Ph.D.
	
	
	
	1. During the first two academic years, doctoral students must enroll in no more than 12 credits and no fewer than 6 credits per semester. 

2. Doctoral students are required to complete all required courses within the first academic year after enrollment (excluding make-up courses). 

3. A total of 30 credits is required for graduation, of which at least 21 credits must be courses offered by the College. 

4. Credits earned from courses jointly offered to master’s and doctoral students shall not be counted toward graduation requirements. 

5. Credits from master’s-level courses, language courses, or courses not offered by the College may be counted toward graduation requirements only with the approval of the administrative advisor (or dissertation advisor) and the Program Director. Such approval must be completed before the end of the add/drop period of the relevant semester. 

6. For courses jointly offered to master’s and doctoral students, the course instructor must impose academic requirements for doctoral students that exceed those for master’s students. Please attach the course syllabus or a written statement from the instructor (no prescribed format required). 
(Appendix III: Approval Form for Doctoral Students Enrolling in Master’s-Level Courses)


	
	
	Communication Theory Research
	3
	Commun., Ph.D.
	
	
	
	

	
	
	Research Methodology
	3
	Commun., Ph.D.
	
	
	
	

	Core Research Area (12)

(At least one 700-800 level course offered by the College)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Method-Category (6)

(2 courses in advanced research methods)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 Other Courses (   )
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Credits Counted for Graduation
	   Credits
(minimum of 30)
	Completed Semester
	         Academic Year
Semester
	

	Tutor / Supervisor Signatures
	Academic Year
	
	
	
	
	
	

	
	Fall Semester
	
	
	
	
	
	

	
	Spring Semester
	
	
	
	
	
	

	Student Number
	
	Name
	

	Qualification Examination
(Before the end of 3rd Semester)
	
	Subject
	Semester of Applying the Exam
	Signature of Applicant
	Results
	1. The examination shall be held within one month after the beginning of the semester. 

2. The examination is a centralized 4-hour, open-book test, and may be taken using a computer. 

3. The qualification examination must be passed by the end of the third semester after enrollment; otherwise, the student shall be required to withdraw from the program. (Students who are required to complete remedial courses may extend this deadline to the fourth semester.) 

(Appendix IV: Regulations for Computer-Based Examination)


	
	1
	Communications Theory and Method
	Academic Year
Semester
	
	
	

	
	2
	Communications Theory and Method
	Academic Year
Semester
	
	
	

	Ph.D. Advisory Committee

(After passing the Qualification Examination)
	Members
	Name
	Title and Department
	Signature
	1. Doctoral students may confirm their dissertation advisor after passing the qualification examination and shall establish a dissertation committee consisting of at least three members. 

2. The dissertation advisor must hold the rank of Associate Professor or above. If the advisor is not a full-time faculty member of the College (including retired faculty members), co-advising with a faculty member of the College is required. 

3. Any change in the members of the dissertation committee must be approved and signed by the original committee convener, the new committee convener, and the Program Director.

	
	Supervisor
	
	
	Supervisor
	
	

	
	Committee Member 1
	
	
	Department Head
	
	

	
	Committee Member 2
	
	
	Established in Semester
	
	

	
	Supervisor after changing
	
	
	Supervisor (Original & New)
	
	

	
	Committee Member 1
after changing
	
	
	Department Head
	
	

	
	Committee Member 2
after changing
	
	
	Changed in Semester
	
	

	Written Examination in the Field of Expertise

(Qualified Ph.D. Candidate once passed)
	
	Semester Taking the Exam
	Subject of the Examination
	Results
	1. The written examination consists of one subject, and the examination content shall be determined by the dissertation committee according to the doctoral student’s field of study. 

2. Applications must be submitted within one week after the beginning of each semester, and prior to the commencement of the University-designated midterm examination period. 

3. The examination format shall be determined by the dissertation committee. 

(Appendix V: Application Form for the Specialized Field Examination)

	
	1
	
	
	
	

	
	2
	
	
	
	

	Submission of Dissertation Topic
(One year after the written exam)
	Semester of Submission
	Dissertation Topic
	
The procedure for changing the dissertation advisor shall be conducted in accordance with NCCU regulations.

(Please upload and print via the iNCCU system.)

	
	    
	
	

	Ph.D. Degree Evaluation
(Applying for Degree Examination after passed)
	Date of Evaluation
	
	Evaluation Result
	
	1. The dissertation committee shall conduct a substantive review of the doctoral student’s field of study. The evaluation method shall be determined by the dissertation committee. 

2. Doctoral students may apply for the degree examination only after successfully completing the doctoral degree evaluation. 
(Appendix VI: Application Form for Substantive Review of Degree Evaluation)
(Appendix VII: Evaluation Form for Academic Community Engagement in Degree Evaluation)



	
	1. Publication Capacity
(1 of 3)
	Students must present work completed during their studies that has been published or publicly presented in venues with a full anonymous peer-review system:
1. One journal article as first author published in an academic journal; 
2. A total of two academic conference papers or book chapters (at least one as first author; translations and textbooks are excluded); 
3. One first-authored article published in an international peer-reviewed academic journal in a foreign language. 
(Students who complete option 3 are exempt from the subsequent “International Mobility Capacity” evaluation.)
	

	
	2. International Mobility
(1 of 3)
	1. Participation in overseas exchange or field research for at least one month (excluding Taiwan, Mainland China, the student’s home country, and Chinese-language academic or educational institutions); 
2. Presentation as first author at least twice in international conferences held outside the country, conducted in a foreign language and subject to anonymous peer review; 
3. One first-authored article published in a foreign-language international journal with a full anonymous peer-review system.
	

	
	3. Community Engagement
(for 2 Semesters)
	1. Participation in research groups or service as a journal assistant; 
2. Serving as a teaching assistant for courses, including partial lecturing responsibilities; 
3. Participation in communication-related professional practice or industry–academia internship programs (excluding current employment); 
4. Independently organizing a research or practice-based production group, with a faculty member appointed by the Doctoral Program Director to serve as advisor and coordinator.
	

	Doctoral Dissertation Proposal Defense
(After submitting topic of dissertation)
	Semester of Exam
	Results
	
1. Applications may be submitted after passing the specialized field written examination and submitting the dissertation topic. 
2. The oral defense committee shall consist of an odd number of members, with a minimum of five members. External committee members shall account for at least one-third (inclusive) of the total membership. 
3. Examination committee members (including the dissertation advisor) must hold the rank of Associate Professor or above. 
4. There is no limit on the number of attempts for the doctoral dissertation proposal defense. 
(Appendix VIII: Application Form for Doctoral Dissertation Proposal Defense)


	
	
	□ Pass
□ Fail
	

	Ph.D. Degree Examination
(One semester after the proposal defense)
	
	□ Pass
□ Fail
	
1. From the semester following the successful completion of the doctoral dissertation proposal defense, students may apply for the degree examination. 
2. The degree examination committee shall consist of five to nine members. External committee members shall account for at least one-third (inclusive) of the total membership. 

(The Degree Examination Application Form shall be printed after uploading materials via the iNCCU system.)



Notes:
1. This form must be completed no later than the last day of the University’s official course add/drop period each semester. A copy shall be returned to the teaching assistant for record-keeping. (Students who have completed all graduation credits                                                                          and are no longer enrolling in courses are exempt from submission.) 
2. This form serves as a reference for tracking students’ academic progress. Students are advised to retain a copy until the completion of their degree.


Sample
College of Communication, Ph.D. Students
Statement for Applying Exemption from Master’s-Level Prerequisite Courses
Doctoral student XXX (Student ID: XXXXXX), College of Communication, hereby applies for exemption from prerequisite courses in accordance with Article 8 of the Regulations Governing the Doctoral Program:
Article 8: Prerequisite Courses 
Ph.D. students must complete the following prerequisite courses before enrolling in the required courses "Advanced Communication Theory" and "Research Methodology": 
1. Advanced Communication Theory: Must first complete any theory-related course offered by the College. 
2. Research Methodology: Must first complete any methodology-related course offered by the College. 
Prerequisite courses cannot be counted toward graduation credits. 
Prerequisite courses cannot be taken in the same semester as the corresponding required courses.
 Exemptions from prerequisite courses may be processed before enrollment, subject to approval by the office

●Previous Department/Program: XXXXX
●Completed Theory-Category Courses: 
   Course Title (Credits, Grades)
●Completed Method-Category Courses: 
   Course Title (Credits, Grades)

Supporting documents, including the applicant’s academic transcript from XXX (with relevant courses clearly marked) and related proof of coursework completion, are attached for review. Approval from the Program Director (or advisor) is respectfully requested.


Respectfully submitted to, 

Professor XXX, Advisor

Professor XXX, Program Director                             
                                       Submitted by:                        
Date: _______ (Year/Month/Date)
